The Process for Inviting a Non-EnSafe user to SharePoint is as follows:

1. EnSafer generates an invitation to user outside our organization. The invitation is sent to the
user in the form of an email containing a link to the SharePoint site.
2. The user receives the invitation email, follows the link, and is presented with the screen below:
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3. If the user’s organization uses Office365, they will

a. select the second option (Organizational Account)

b. Access the site with the username and password that they use on their work computer
4. |If the user’s organization does not use Office365, they will

a. Select the first option (Microsoft Account)

b. Select “Create One!” on the Sign-in form below




c. Follow the signup directions providing the same email to which the initial invitation was
generated.
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5. Once the user’s email has been successfully associated with a Microsoft Account, they will be
routed to the SharePoint site to which they were invited and will be free to navigate and
interact based on the permission level they were granted at the time of invitation.



